
 

User manual for Junior Engineer 

 

This guide is for the users of the E-Measurement Book Software, specifically for the 
port authorities and the contractors. These users will be accessing the system to set 
up and execute the system according to the user role. The users must have 
intermediate to expert knowledge of computers and web-based applications. 
 

Let’s have a look on each of them in detail as we move step by step in the 
process of creating project and recording measurements in E-MB software 
 

1: User Registration 
As JE will visit on the URL, a log in page is seen where JE will be able to see the 

log-in details as well as the user registration tab on the bottom right side of 

the same page. User will have to click on the user registration tab to add 

his/her basic details required. 

 
 

 

 



 
 

The above page will appear when clicked on user registration tab where the 

above-mentioned details are to be filled by the user to generate the log-in ID 

and password. The details include-  

 

• Designation of user 
 

• Contact number 
 

• E-mail address 
 

• First and Last name 
 

• Department 
 

• Division 
 

• Address  
 

• Desired Password  
 

• Scanned signature 
 

Once the registration form if submitted the details will go for verification to 

the authorizing person and once, he has verified the details of user, an SMS 

will be received with active log in password. JE will use the details and can log-

in the E-Mb system, to perform the process of creating measurement. 



2: Creating Project 

Once the JE has logged in, on the home page tab named “Project” can be seen 

on top, after clicking on it a drop box opens with the option “create project”. 

 

 

 
The JE will fill the basic information regarding a project which includes  

name of the work, 

 place of work, 

departments, 

division, 

sub-department, 

project type, 

fund heads, 



and user associated 

these details are to be filled by the user and click on save button below. 

 
Next page opens where the JE will fill the following details. 

TS number, 

 TS-date, 

 amount, 

 Latitude, 

 Longitude. 

Then click on save button. 

 
Third page will open where the JE will fill the data regarding Work order which 

includes 

Name of contractor,  

tender opening date,  

work commencement date,  

work completion date,  

work order date,  

duration of completion,  

tender amount,  

below/above percentage,  



tender type whether online or offline  

word ID. 

 

3: Uploading BOQ 
BOQ is needed to be uploaded for the respective project so that the data of 

rates and quantities of the various items can be filled in the E-MB system for 

that particular project on basis of which the final abstract can be generated 

after the measurement is uploaded. 

Search the created project on all project list, an action tab titled “GO” will be 

seen in front on the desired project, click on it e-MB page will be opened. 

 

• Here a check-box with title- ‘upload your BOQ’ is seen on screen,  

• clicking on which new options are opened for BOQ type and BOQ file.  

• Select BOQ format.  

• BOQ will get downloaded, user is supposed to fill the provided sheet 

with necessary information and upload the same. 

 

• Finalize the BOQ. 

• Once the BOQ is finalized the list of uploaded items can be seen below 

on the same page. 

 



4: Create Measurement: 

JE will click on e-mb tab seen on the above ribbon, with the option of create 

MB to add measurements. In IWMS measurements can be added using two 

ways that are as follows: 

 

• System method 

• Bulk record entry method. 

4.1: System Method: 

To record the measurements in the system method following steps are to be 

followed: 

• Click on E-mb Tab, Select Create Mb option. 

• Fill the required data on the given page including- number, length, 

breadth, height, description and date. Save the data. 

 

 



4.2: Bulk Record Entry Method- 

• Click on E-mb Tab, Select Create Mb option. 

  

• Select the E-mb template, 

• Download desired template according to the measurement,  

• Fill the details of measurement in template,  

• upload the template,  

• Click on view MB to see the results. 

 

Excell sheet for Normal bulk record entry 



 

Excell sheet for Earth work record entry 

 

Excell sheet for Steel Record entry 

5: View MB  

Once the MB template is uploaded its result can be seen/viewed. For this JE 

should follow the following steps. 

• Click on E-Mb Tab,  

• Select View MB option from drop box 

6: Generate abstract 

When the measurements are uploaded, an abstract is to be generated where 

the user will see all the uploaded quantities of executed items and the total 



amount of work which is been done till date, this data will be generated with 

respect to the measurements uploaded and the BOQ uploaded earlier.  

JE will follow the following steps to generate the abstract, once he is done with 

uploading the measurements. 

 

• Click on E-Mb  

• select abstract option from Dropbox  

 

• click on generate abstract option seen on screen  



• View abstract.  

7: Upload Documents 

JE shall upload the documents or photographs of the concern project he is 

working on, documents may be anything like pdf files, photographs or even 

videos. Various categories are been provided in the system which can be 

selected by the users to upload the documents in the specific category.  

Following steps are to be followed for this process of uploading the documents. 

 

• Click on E-Mb  

• Select documents option from Dropbox   



 

• select MB number Select Category brows and upload document  

• Write the description for the selected document  

• Upload and save  

8: Edit MB 

• Click on E-Mb  

• Select Edit MB option from Dropbox  

• Select the item to edit  

• Save the changes  

• view MB 

9: Scrap MB 

• Click on E-MB Tab  

• Select Scrap MB option  

• Select MB number  



• Click on scrap MB button 

10: Part Rate  

In some cases the Rate of any particular item needs to be changed from the 

one uploaded in the BOQ earlier, for any particular reason. In such cases part 

rate option is used to change the rate. 

• Click on Abstract option in dropbox  

• on right side column edit rate option is seen click on the same  

• Enter the new rate Enter specific reason  

• Save changes  

• View MB 

11: Time Extension  

If the project has been extended beyond the date in work order, and the 

measurements are to be recorded in the extended period the following steps 

are to be followed to do so- 

 

• Click on E-mb tab  

• select contract management  

• click yes on time extension option  



• add date till extension  

• add document  

• add other required details and save 

 

12: Forward MB 

Once all the details have been added and all the forms like Abstract are 

generated then the generated E-mb and documents are to be forwarded to 

senior officials for checking and verification. To forward any E-Mb following 

steps are to be taken. 

 

• Click on E-Mb tab,  

• Select View Mb option Forward button will be seen below the flow 

diagram, click on the button. 

• Add reason and remark for forwarding the MB 

13: Generating Reports  

The reports of all the mb recorded in the system can be generated using 

following steps. 



 

• Click on Report tab 

• Add department 

• Add necessary details like project type and dates for generating reports 

etc.  

• Results of it will be shown below. 

 

 
 

 

 

 

 

 
 


